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CEREDIGION COUNTY COUNCIL

ALTERNATIVE CURRICULUM

HANDBOOK

2019-2020
Version 3 December 2019
Purpose
This handbook is aimed at key secondary school staff with lead responsibility for pupil inclusion. It is to be used as a resource and reference point to aid and clarify all processes, support structures and provision which make up the alternative curriculum’s targeted support services in Ceredigion.
Aims

· Vulnerable learners have access to a tailored alternative curriculum to meet their needs

· Vulnerable pupils leaving schools have the skill sets to contribute to the local economy.
· Vulnerable pupils have the best opportunity to achieve and reach their full potential
· To contribute to pupil attainment and attendance
· To develop vulnerable pupils social, emotional and behavioural skills

· To promote the emotional well-being of vulnerable pupils

· Contribute to vulnerable pupils leaving schools with qualifications

Strategic Aims

· Efficient processes for identifying and re-engaging pupils at risk of becoming NEET

· Provide a linkage between education and the local economy

· Improved targeting, intensive learning and personal support
· Collaborative links to cross cutting agenda strategies and plans
· Decrease in school leavers NEET status at Annual Destinations Reports


Pupil Eligibility
Yr 9, 10 and 11 pupils identified as being most at risk – this can be determined directly by the school and described in the individual risk assessment section of the alternative curriculum referral form (note- all pupils referred to the alternative curriculum must be red category ‘most vulnerable’ status at local authority VAP system).
Alternative Curriculum referrals are capped at 3 days maximum a week per pupil.
The Alternative Curriculum Options

1.

	EXTERNAL PROVIDER FRAMEWORK

	· 5 days a week during term time of accredited (BTEC equivalent to 1-4 GCSEs) vocational external provision
Service includes

· All BTEC monitoring and verification
· Provider bookings
· Safeguarding service
· Transport service


	EXTENDED WORK EXPERIENCE Year 10 & 11

	· 1 to 2 days a week during term time “non-accredited” extended work experience

Service includes

Employer DBS and risk assessment service




2.



Alternative Curriculum Weekly course menu
	External Provider Framework Provision (options)

	MONDAY
	TUESDAY
	WEDNESDAY
	THURSDAY
	FRIDAY

	Beudy Bach (Aberaeron)
	RHEIDOL RIDING CENTRE (Aberystwyth)
	HAIRDRESSING

(Aberystwyth)
	CAMBRIA YOUTH 
(County Wide)
	PADDLERS (County Wide)

	FARRIERY
(Aberystwyth)
	CAMBRIA YOUTH 
(County Wide)
	CAMBRIA YOUTH 
(County Wide)
	WOODLANDS
(nr New Quay)
	CAMBRIA YOUTH 
(County Wide)

	WOOD OCCUPATION
(Aberystwyth)
	MOTOR MECHANICS
(Aberystwyth)
	WOODLANDS
(nr New Quay)
	PLUMBING

(Aberystwyth)
	Beudy Bach (Aberaeron)

	
	
	CONSTRUCTION
(Aberystwyth)
	 CHILDCARE

(Aberystwyth)
	Bwyd a Bywyd
(Cwrtnewydd)

	
	
	 AGRICULTURE

(Aberystwyth)
	 
	 

	
	
	
	
	

	
	
	
	
	


Alternative Curriculum course qualification level(s)

	External Provider Courses

	Provider
	Qualification

	Llandysul Paddlers
	BTEC Level 1 Vocational Studies

	Pen-yr-allt Woodlands
	BTEC Level 1 Vocational Studies

	Ieuenctid Cambria Youth
	BTEC Level 1 Vocational Studies

	Beudy Bach (previously Craft)
	BTEC Level 1 Vocational Studies

	Rheidol Riding Centre
	BTEC Level 1 Certificate in Land Based Studies (equivalent to 1 GCSE D-G)

	Farriery
	BTEC Level 2 Extended Certificate in Blacksmithing and Metalworking (2 GCSE A*-C) / Level 1 in Vocational Studies

	Hairdressing
	City &Guild Level 1

	Plumbing
	BTEC Level 1 Vocational Studies

	Motor Mechanics
	BTEC Level 1 Vocational Studies

	Wood Occupations
	BTEC Level 1 Vocational Studies

	Construction
	BTEC Level 1 Vocational Studies

	Childcare
	BTEC Level 1 Vocational Studies

	Land- Based Studies (HCT)
	BTEC Level 1 Certificate in Land Based Studies (equivalent to 1 GCSE D-G)

	Bwyd a Bywyd
	BTEC Level 2 Award in Home Cooking Skills (½ GCSE B grade) & BTEC Level 2, 70 Guided Learning Hours Award in Work skills (½ GCSE B grade)

	
	


	BTEC Vocational Studies Qualifications

	Level 1 Award (9 credits)
	½ GCSE (D-G)

	Level 1 Certificate (14 credits)
	½  GCSE (D-G)

	Level 1 Extended Certificate (21 credits)
	2 GCSE (D-G)

	Level 1 Diploma (37 credit)
	4 GCSE (D-G)


Referral Process 

There is a referral processes in place for the alternative curriculum external provider provision and the Extended Work Experience provision. Please complete and return the referral form (see resources) included in this handbook, and return directly to alternativecurriculum@ceredigion.gov.uk 
	Note; Pupils will not be allowed to access any of the alternative curriculum provision until a completed referral form is submitted by the host school (REQUIRED:-)
· Referral Form

· Cynnydd Paperwork (if attending HCT, Paddlers, ICY & Cwrtnewydd)

· Parental/Medical Consent

· Individual pupil Risk Assessment


Particulars
1. Schools have the responsibility to obtain parental/guardian consent for all pupils referred for alternative curriculum external provider provision. Please use the Consent Form Template.
2. Schools have the responsibility to obtain and return “with the referral form” an individual pupil risk assessment (pen picture accounts will No longer be accepted).
3. If any pupil has been allocated a Teaching Assistant/SEBSA please ensure that arrangements are made with the Alternative Curriculum Team  
alternativecurriculum@ceredigion.gov.uk
4. Host schools have over-all accountability for pupils referred to the alternative curriculum “should any pupil incident/accident occur during external delivery (behaviour, welfare, absence) the provider will contact the relevant school immediately” (e.g. if the pupil leaves the provider site within school hours, then the provider will contact the host school to request that the parent/guardian is contacted (duty of care or that the police are notified). 
5. External provision commences at 9.30 and finishes at 2.30pm.  All transport arrangements will be under-taken by Learning Services on receipt and approval, of referral forms received via schools. Transport will be booked to pick up/return pupils to their registered school in accordance with school start/finish times (pending any logistical issues), in order to link with mainstream bus arrival/departures. - (no cost to schools)
6. Please ensure to enquire about lunch arrangements when making the initial referral with Learning Services staff. Schools must ensure that pupils are aware of lunch arrangements, and that they have means to either take a packed lunch or funds to purchase lunch. The school must provide individual pupils who are eligible for free school meals with a packed lunch, prior to being picked up by pre-arranged transport from the school site.
	Note:- Year 11 pupil closure date at alternative curriculum programmes is the Friday before May Half Term annually.


Learning Services Officers contacts “Alternative Curriculum”
	Michael Pritchard
	NEETs Strategic Manager
	Michael.pritchard@ceredigion.gov.uk
3632

	Tiffany Davies
	Alternative Curriculum & Work Experience Officer
	Tiffany.davies2@ceredigion.gov.uk 
3995

	Rhian Owen
	Cam Nesa 
	Rhian.Owen@ceredigion.gov.uk
3938

	Karen Bulman
	BTEC Lead Officer
	Karen.Bulman@ceredigion.gov.uk
3765

	Michelle Davies
	Cynnydd Coordinator 
	Michelle.davies3@ceredigion.gov.uk 
3647




	REFERRAL FORM

Alternative Curriculum & Targeted Support Services


	School
	Your name and Contact details

	
	

	Please note- All Alternative Curriculum documentation is shared with the appropriately approved individual accountable for the external provision(s) which the pupil is referred to. 


	Additional Learning Needs (Please Specify)

	       


	Free School Meals (Y/N)

	


	Pupil Name
	Pupil UPN

	
	


	Provision Required



	
	Day
	Tick

	Beudy Bach
Aberaeron
	
	

	Paddlers

County Wide
	
	

	Woodlands

Nr New Quay
	
	

	Cambria Youth

County Wide
	
	

	Rheidol Riding Centre

Capel Bangor
	
	

	Farriery

HCT Aberystwyth
	
	

	Wood Occupations

HCT Aberystwyth
	
	

	Hairdressing

HCT Aberystwyth
	
	

	Motor Mechanics

HCT Aberystwyth
	
	

	Construction

HCT Aberystwyth
	
	

	Child Care

HCT Aberystwyth 
	
	

	Plumbing 

HCT Aberystwyth
	
	

	Agriculture 
HCT Aberystwyth
	
	

	Bwyd a Bywyd

(Cwrtnewydd)
	
	

	Extended Work Experience


	
	


ANNEX 1 - Parental Consent & Medical Information Form

[image: image1.wmf] 

To be completed and returned by the parent or legal guardian of all under 18s taking part in activities under the Ceredigion County Council alternative curriculum programme.

School; …………………………………………………………………………..

1. Course/Programme attended by your child:…………………………………………

I agree to my son/daughter, NAME ……………………………………………………………., AGE: ……………………….

Taking part in the above mentioned alternative curriculum provision. I acknowledge the need for responsible behaviour on his/her part.

2. Medical Information

a. Does your son/daughter suffer from any medical, physical, emotional or behavioural conditions which might affect his/her safety (or that of others) during attendance of above mentioned provision?

YES/NO; ………………………………….

If Yes, please specify; ………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

b. Is your son/daughter currently undergoing any form of medical or psychological treatment, including any medication?

YES/NO; ………………………………….

If yes please specify; ………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Any daily medication required?………………………………………………………………………………………………………………

3. Emergency Contacts

Telephone Home: …………………………………………………………….

Telephone Work; ……………………………………………………………..

Home Address; ………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

4. Photographs 
It will frequently be the case that photographs are taken of the young people participating in the BTEC Vocational Studies Qualification and these will be used for publicity purposes (evidence for the BTEC course and for our Alternative Curriculum Facebook/twitter page).  We will not permit photographs, videos or other images of young people to be taken without the consent from the Parents/Guardian of the young person. 

We ensure that we take the appropriate steps to ensure that these images are used solely for the purposes they are intended. Rather than seek permission on every individual occasion, we are asking for a general permission to use photographs or include pupils in filming when it is appropriate to do so. 

          Signed (Parent/Guardian/Carer)……………………………………………………………………….........................

          Full Name………………………………………………………………………………………………………………………………….

          Date………………………………………………………………………………………………………………………………………….

Parental Consent & Medical Disclosure Extended Work Experience
To be completed and returned by the parent or legal guardian of all under 16’s taking part in an extended work placement provision under Ceredigion County Council’s alternative curriculum programme.

Name of pupil…………………………………………………………………………………………………………………………

Date of birth…………………………………………………………………………………………………………………………..

School…………………………………………………………………………………………………………………………………….

Medical Information

Does your son/daughter have any medical conditions which require treatment, including medication?

Yes/No……………………………………………………………………………………………………………………………………

If Yes, please give details…………………………………………………………………………….............................

…………………………………………………………………………………………………………………………………………......

Emergency Contact Details

Work Telephone Number………………………………………………………………………………………………………

Home Telephone Number…………………………………………………………………………………………………….

Photographs 
It will frequently be the case that photographs are taken of the young people on extended work placement; these will be used for the Alternative Curriculum Facebook/twitter page.  We will not permit photographs, videos or other images of young people to be taken without the consent from the Parents/Guardian of the young person. 
We ensure that we take the appropriate steps to ensure that these images are used solely for the purposes they are intended. Rather than seek permission on every individual occasion, we are asking for a general permission to use photographs or include pupils in filming when it is appropriate to do so. 

I agree to my son/daughter being photographed.

I agree to my son/daughter to undertake an extended work placement provided by Ceredigion County Council.

I understand that a copy of the placements risk assessment document may be seen at any time.

I agree to Ceredigion County Council sharing any medical or personal information that may be relevant with the work placement provider.

          Signed (Parent/Guardian/Carer)……………………………………………………………………….........................

          Full Name………………………………………………………………………………………………………………………………….

          Date………………………………………………………………………………………………………………………………………….
ANNEX 2 – Individual Pupil Risk Assessment
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	General Risk Assessment Form

	Department
	
	
	Assessment No
	

	Section
	
	
	Date
	

	
	
	
	Assessor
	

	Activity / Process
	Numbers & Persons At Risk

	
	
	
	
	Employees
	
	Others
	
	Pupils

	
	
	
	
	
	
	
	
	

	
	
	1
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	2 – 5
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	6 – 9
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	10 +
	
	
	
	
	
	

	
	
	
	
	Employee
	
	
	Lone Worker

	
	
	
	
	
	
	
	

	
	
	
	
	Handles Money
	
	
	Contractor

	
	
	
	
	
	
	
	

	
	
	
	
	Unsociable Hours
	
	
	Visit Premises

	
	
	
	
	
	
	

	
	
	
	
	Deal With Public
	
	
	Young Vulnerable Staff

	
	
	
	
	
	
	
	

	
	
	
	
	Young Person
	
	
	 Public / Client

	
	
	
	
	
	
	
	

	
	
	
	
	Infant School Pupil
	
	
	Primary School Pupil

	
	
	
	
	
	
	
	

	
	
	
	
	Secondary School Pupil
	

	Hazard Involved In The Activity / Process

	

	

	

	Existing Safety Measures / Controls



	

	

	The Residual Risk(s) (After Existing Control Measures).

If There Are None, Write ‘Controls Adequate’ Below. If Risks Still Exist, Detail Below & Rate The Residual Risk(s).
	
	Risk Rating

	
	
	

	
	
	Likelihood
	x
	Severity
	=
	Rating

	
	
	
	
	
	
	

	
	
	
	x
	
	
	

	
	
	
	
	
	
	

	
	
	
	x
	
	
	

	
	
	
	
	
	
	

	
	
	
	x
	
	
	

	
	
	
	
	
	
	

	
	
	
	x
	
	=
	

	
	
	
	
	
	
	

	Likelihood
	Severity
	Risk Rating

	1
	Rare
	1
	Insignificant
	1 – 5
	Minimal Risk - Maintain Measures

	2
	Unlikely
	2
	Minor
	6 – 10
	Low Risk  - Review Risks

	3
	Possible
	3
	Moderate
	11 – 15
	Moderate Risk - Additional Controls In 12 Months

	4
	Likely
	4
	Major
	16 – 25
	High Risk - Additional Controls Implemented Immediately

	5
	Almost Certain
	5
	Catastrophic
	
	

	

	Implementation of controls and monitoring

	

	Additional controls required to reduce risk(s) below risk rating of 5

	

	

	

	Additional controls agreed Yes / No (If Yes, Detail The Action To Be Taken)

	

	

	

	Target Date For Implementation 
	
	

	Signature - Responsible Line Manager / Head Teacher
	
	

	

	Assessment Review

	

	Date Implemented
	
	
	
	Controls Effective? Yes / No
	
	

	

	Comments
	
	

	

	Assessment Review Date
	
	

	
	
	

	Signature – Responsible Line Manager / Head Teacher
	
	


Please insert ‘One Page Profile’





Name














Photo





How best to support me





What is important to me





What others like and admire about me
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